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COURSE TITLE PERSONAL FINANCE 
COURSE 

CODE 

FINA 1311 

CREDITS EARNED 3 
PRE & CO-

REQUISITES 
NONE 

INSTRUCTOR CATHY PARKS, Ph.D. E-MAIL cparks@na.edu 

OFFICE Adjunct Faculty Suite 8th Floor  
OFFICE 

PHONE 
713-261-3900 

OFFICE HOURS 
Tue & 

Thur 

9:30-

11:00am 
F  < Open door policy > 

SCHEDULE Days / Room TUESDAY & THURSDAY 11:30 am – 1 pm  /  Room 822 

Online Learning Management System: Access to NAUMoodle thru http://online.na.edu/my/  

 

TEXT 

Focus on Personal Finance, 5th Edition, Kapoor, Dlabay, Hughes,  

McGraw-Hill/Irwin, 2016.  (Textbook website: www.mhhe.com/kdh).  

ISBN13: 978-1259407680 

Used books available at Amazon, Ebay and other websites. 

SUPPLEMENT 

READINGS 

The Wall Street Journal, Money, Kiplinger’s Personal Finance Magazine, and 

other personal finance and business periodicals. 

WEB SITES 

For current information, use the following websites:   

www.money.cnn.com  www.bankrate.com  

www.money.com http://money.msn.com/ 

www.kiplinger.com http://financialplan.about.com   

www.finance.cch.com  www.finweb.com/financial-planning 

http://www.mhhe.com/kdh
http://www.money.cnn.com/
http://www.bankrate.com/
http://www.money.com/
http://money.msn.com/
http://www.kiplinger.com/
http://financialplan.about.com/
http://www.finance.cch.com/
http://www.finweb.com/financial-planning
http://www.textbooks.com/Focus-on-Personal-Finance---With-Access-5th-Edition/9781259407680/Jack-Kapoor-Les-Dlabay-and-Robert-J-Hughes.php?CSID=ATTSOAQZTTJCUTCCC2OOCASDB


2 | P a g e  

www.fool.com  www.aarp.org/money/financial_planning 

COURSE 

DESCRIPTION 

An overview of personal and family financial planning with emphasis on financial 

recordkeeping, planning your spending, tax planning, consumer credit, making 

buying decisions, purchasing insurance, selecting investments, and retirement 

and estate planning, and other financial institutions and markets. 

GAMES 

There are a lot of online free simulations and games that teach personal financial 

planning and home economics.  Here are a few: 

www.practicalmoneyskills.com/games/ 

www.federalreserveeducation.org/resources/topics/games_9to12.cfm 

www.knowledgematters.com/business-simulations/virtual-business-personal-finance/ 

UNITS OF STUDY 

1.  Financial planning 

2.  Career planning 

3.  Financial records and budgeting 

4.  Tax planning 

5.  Financial services and institutions  

6.  Consumer credit 

 7. Consumer purchasing 

 8. Selecting housing 

 9 Purchasing insurance 

 10 Investment alternatives 

 11. Retirement planning 

 12. Estate planning 

COURSE 

REQUIREMENTS  

1 final exam (200 points);  14 homework (40 points each);  First 10 courses (24 

points each). 

ATTENDANCE 
Attendance is taken at the beginning of each class.  You cannot miss more than 5 

class hours without excuse.   

COURSE 

OBJECTIVE 

To develop a working mastery of the contents given in the course description; a 

sound common sense approach to making personal financial decisions 

DRESS CODE 
All business students are expected to dress appropriately in compliance with the 

student manual.   

CLASSROOM 

MANAGEMENT 

ISSUES 

Please turn off your cell phone or put it on vibrate mode during class.  You are 

expected to refrain from doing anything not related to the current class, refrain 

from talking during a lecture, not use inappropriate and unacceptable language 

during the class, come to class on time and remain until dismissed by the 

instructor, remain in the classroom during the examination period.  All classroom 

management issues will be referred to the Dean of Students. 

http://www.fool.com/
http://www.aarp.org/money/financial_planning
http://www.practicalmoneyskills.com/games/
http://www.federalreserveeducation.org/resources/topics/games_9to12.cfm
http://www.knowledgematters.com/business-simulations/virtual-business-personal-finance/
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ACADEMIC 

MISCONDUCT 

Academic misconduct includes but is not limited to: talking during exam, copying, 

cheating, and collusion.  I will impose the following sanctions for an academic 

misconduct:  Grant no credit (or a zero) for the examination or assignment in 

question and reduce the final course grade by a letter grade (e.g. from A to B; 

from B to C; from C to D; and D to F, etc.) 

DROP POLICY 

The last day to add and drop classes is published in Academic Catalog and 

through the University website.  No exceptions will be made to this schedule. The 

student who wants to drop the class is responsible for processing any paperwork 

necessary. 

 

 

GRADING STANDARDS 

 

POINTS DISTRIBUTION 

 

✓ FINAL EXAM:   200 points    (Scheduled for December 12, 2017, 11:30am- 1:00pm) 

✓ ATTENDANCE:  240 points   (12 unannounced pop-up quizzes) 

✓ HOMEWORK: 560 points   (Each Tuesday: Due 11:59PM) 

✓ TOTAL:  1000 POINTS 

 

 

GRADING POLICY 

 

In terms of points: 

 

950 and above  : A 

900 – 849.99    : A– 

865 – 899.99   : B+ 

830 – 864.99    : B 

800 – 829.99   : B– 

765 – 799.99   : C+ 
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730 – 764.99    : C 

700 – 729.99   : C– 

650 – 699.99   : D+ 

600 – 649.99   : D 

Below 600   : F 

TIME SCHEDULE This is a listing of chapters/topics to be covered each week in the 

course. 

 

WEEK CHAPTER TOPIC 

1 1 An introduction to financial planning; career planning 

2 2 Financial records and budgeting 

3 3 Tax planning 

4 4 
Financial services (savings and checking accounts; electronic 

banking) 

5 5 Consumer credit 

6 6 Consumer purchasing and legal protection 

7 7 Housing 

8 8 Home and automobile insurance 

9 9 Health care and medical insurance 

10 10 Life insurance 

11 11 Investing fundamentals and bonds 

12 12 Investing in stocks  

13 13 Investing in mutual funds  
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14 14 Retirement and Estate Planning 

15  Course summary and final exam 

 

“I'm a great believer in luck and I find the harder I work, the more I have of it.”   

~ Thomas Jefferson 


